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HR Business Partner
V> G 1ol 65 | The Law Collective

* Develop and implement HR policies and procedures.

« Full-cycle recruitment, sourcing, screening, interviewing, hiring & on-
boarding.

* Implements new hire orientation, ongoing training needs, and employee
recognition programs.

+ Manage employee relations and resolve conflicts.

* Ensure compliance with labour laws and regulations.

+ Conduct performance reviews and manage appraisals.

* Foster a positive workplace culture and enhance employee engagement.
+ Conducts monthly, or quarterly meetings with departments.

« Consults with line management, providing guidance on HR matters.

HR Business Partner
oY 515,55 1Fo) siawl | DelGate Logistics

+ Design and enforce HR policies and standard operating procedures.

* (International and local hiring) Manage Talent Acquisition processes

« Facilitate onboarding programs, coordinate ongoing training.

- Handle employee relations and mediate workplace conflicts effectively.
* Ensure adherence to labour laws and regulatory compliance.

+ Conduct performance evaluations and oversee the appraisal process.

HR Business Partner
1) ygu 040 1199 (6> | (AAF International (Dubai

AAF is an American company, the HQ is located in London, offers the most
comprehensive global manufacturing capabilities in the air filtration industry.
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Job Description:

- Responsible for the Talent Acquisition process from sourcing to on-
boarding

- Revise policies based on the head office guideline

- Manage staff visa processes

- Supervise performance management process

- Leading HR Transformation to support the company

- Regular meeting with all stakeholders

HR & Guest Service Manager
Y99 11550 U 1AV 5155 | Rouge City Group Hotel

Oversee daily operations of the guest service department.
* Train and supervise guest service staff. WA :2Jg5 Jluo
« Assist with recruitment and onboarding of new employees.

+ Handle employee relations issues and provide support.

* Collaborate with HR department on employee matters.

+ Monitor guest satisfaction and implement improvements as needed.
+ Ensure compliance with hotel policies and procedures.
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HR Supervisor
19V 55,5 B 1190 o | Unilever

Unilever is one of the world\'s most successful & largest FMCG multinationals
with leading food & personal care brands such as Lux, Dove, Signal, Lipton,
etc. (www.unilever.com)

Talent Sourcing:

* Develop and implement innovative sourcing strategies to attract a diverse
pool of qualified candidates.

« Utilize various channels, including job boards, social media, networking
events, and employee referrals to source potential candidates.

Candidate Screening and Selection:

+ Review resumes and applications to identify qualified candidates.

+ Conduct initial phone screenings to assess candidate fit and interest.
+ Schedule and coordinate interviews with hiring managers.

Candidate Experience:

+ Ensure a positive candidate experience throughout the recruitment process.
« Communicate regularly with candidates, providing timely updates and
feedback.

Collaboration:

« Partner with hiring managers to understand their staffing needs and develop
job descriptions.

* Provide guidance and support to hiring managers throughout the
recruitment process.

Offer Management & Onboarding:

« Assist in the negotiation and extension of job offers.
+ Coordinate pre-employment processes, including background checks and
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reference checks.
« Support the onboarding process to ensure a smooth transition for new hires.

Metrics and Reporting:

« Track and analyse recruitment metrics to assess the effectiveness of
recruitment processes.

* Provide regular reports to management on recruitment activities and
outcomes.

* Update ATS regularly.

Senior HR Expert
P20 pogs B 1PAY (o> | Digikala

Digikala is a leading e-commerce brand, fast grwoing company and one of PSA 235 Jlw
the very pioneers of Iranian online retailer which was established in 2006 and
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now is the most visited online store in Middle East with large market share of
digital, home appliance, beauty and health, .... products. (www.digikala.com)

* Training & Development:

- Plan & coordinate all training & development programs. (We follow I1SO
10015)

- Full training cycle means: 1. Analysis training needs, 2. Design & plan
training courses, 3. Implementing training program, 4- Evaluate training
program

- Preparing training budget & calendar

- Preparing & develop training policies and procedures

- Analysing the leadership skill gaps and design leadership development
program with assessment center

- Record and update training profile of personnel ( Idea software)

- Define training standards and the effectiveness of training programs by
Kirkpatrik Model

- Design IDP

- Holding training events in corporate setting to promote the values of the
organization

- Use of modern training methods, tools such as: E-learning, Gamification

* Recruitment:

- Design & implement overall recruitment & selection process

- Developing competency model for recruitment

- Developing psychometric and behaviural tests in recruitment process (MBTI,
MMP, PDA, NEO)

- Conduct exit interview sessions and make the reports

* Performance Management:

- Design, improving and monitoring performance management system
- Developing competency model for performamce appraisal

- Developing performance management system in Sharepoin
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. zohoclig . Slack . Teams . Zoom . visio . MS Office . ATS
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